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Course Outline
The Belize Training and Employment Centre (BTEC) is a technical unit of the Belize Trade and Investment Development Service (BELTRAIDE), which caters to provide specialized training to all participants interested in improving their employability skills. Our team encourages and fosters an inclusive environment through training where participants, staff and the community demonstrate respect for diversity.

	Training Topic
	Date
	Description
	Duration
	Facilitator

	Effective Time
Management
Techniques
	March 24,
2025
	This course on Effective Time Management Techniques equips participants with practical strategies to boost productivity and achieve a healthier work–life balance. Through guided activities, participants will learn how to identify and prioritize tasks, set achievable goals, and break unproductive habits that limit efficiency. The course blends interactive workshops with real-
world examples to help participants design more effective schedules, manage deadlines confidently, and utilize technology to optimize their workflow.
	9:00 am –
3:00 Pm
(6 hours)
	Ms. Alexia Palacio,
Training Facilitator &&

Mrs. Angelita Staine-
Henderson, Sr

Training & Facilitation
Coordinator
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